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NOTICE IS HEREBY GIVEN, IN ACCORDANCE WITH THE PROVISIONS OF THE LOCAL 
GOVERNMENT ACT 1993 THAT A MEETING OF MAITLAND CITY COUNCIL WILL BE HELD 
IN THE COUNCIL CHAMBERS, TOWN HALL, HIGH STREET, MAITLAND, COMMENCING 
AT 5.30PM .  

 

 
 

 
 

Jeff Smith  
General Manager  
 

Please note:  
 

Councillors are reminded of their Oath or Affirmation of Office to undertake their duties in the 
best interests of the people of the City and Council and to faithfully and impartially carry out the 
functions, powers, authorities and discretions vested in them under the Local Government Act 
1993, or any other Act to the best of their ability and judgement. Councillors are also reminded of 
their obligations under the Code of Conduct to disclose and appropriately manage conflicts of 
interest.  
 
In accordance with the NSW Privacy and Personal Information Protection Act, you are advised 
that all discussion held during the Open Council meeting is recorded for the purpose of verifying 
the minutes. This will include any discussion involving a Councillor, Staff member or a member of 
the public.  
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Present  

 

1 Invocation  

2 Acknowledgement of Country  

3 Apologies, Leave of Absence and Remote Attendance  

4 Declarations of Interest  

5 Confirmation of Minutes of Previous Meeting  

ǒ The Minutes of the Ordinary Meeting held 26 November 2024 be 
confirmed.   

6 Business Arising from Minutes   

7 Withdrawal of Items and Acceptance of Late Items of 
Business   

8 Public Access  

9 Mayoral Minute  
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10 Office of the General Manager  

10.1 Setting of First Ordinary Council Meeting 2025  

FILE NO: 35/7  

ATTACHMENTS: Nil  

RESPONSIBLE OFFICER: Office Manager  
General Manager  

AUTHOR: Team Leader OGM  

MAITLAND +10 Outcome 15 To have an effective and efficient Council  

COUNCIL OBJECTIVE: 15.1.4 Implement and maintain a contemporary 
governance, audit and risk framework          

 

EXECUTIVE SUMMARY 

The Local Government Act 1993 stipulates that Councils must meet at least ten (10) times 
each year, each time in a different month.  

Maitland City Council, under its Code of Meeting Practice, requires that Council holds two 
meetings each month, to be held on the second and fourth Tuesdays of the month except 
for the months of December and January.  
 
The report recommends that the first meeting of the new year be held on Tuesday, 28 
January 2025.  
 

̀˷˷˺˴˶̃Я̄ ̃˶˴̀˾˾˶˿˵˲̅˺̀˿ 
 
THAT 
 

1. The first Ordinary meeting of Council in January 2025 be held on 28 January 
2025.  

 

REPORT 

Section 365 of the Local Government Act 1993  stipulates that Councils must meet at least 
ten (10) times each year, each time in a different month.  
 

Maitland City Council, under its Code of Meeting Practice, requires that Council holds two 
meetings each month, on the second and fourth Tuesdays, except for December and 
January.  
 
Clause 2.1 of the Code identifies that the meeting held in December is to be held on the 
second Tuesday and the meeting in January is to be determined annually by Council 
resolution.  
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If there is an emergency that needs to be discussed during this period, Council has the 
option to call an extraordinary meeting to determine any issues . Additionally, the Mayor has 
delegated authority to deal with matters requiring determination between the last Ordinary 
Meeting of the Council for the year and the first Ordinary Meeting of Council for the 
following year, if required.  
 
This practice recognises that many Councillors and Council staff take leave over this period, 
but still enables Council to function effectively, whilst also satisfying the requirements of the 
Local Government Act 1993 . 
 
FINANCIAL IMPLICATIONS  

This matter has no direct financial impact upon Council's adopted budget or forward 
estimates.  
  

POLICY IMPLICATIONS  

Council is required to comply with the adopted Code of Meeting Practice.  
 

STATUTORY IMPLICATIONS  

Under section 360 of the Local Government Act 1993 , Council is required to have in place a 
code of meeting practice and conduct its meeting in accordance with the code of meeting 
practice adopted by it.  
  
Under section 365 of the Local Government Act 1993 , Council is required to meet at least 10 
times each year, each time in a different month.  
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10.2 Draft Code of Meeting Practice for Public Exhibition  

FILE NO: 35/1 & 35/7  

ATTACHMENTS: 1.  Draft Code of Meeting Practice   

RESPONSIBLE OFFICER: Office Manager  
General Manager  

AUTHOR: Team Leader OGM  

MAITLAND +10 Outcome 17. An efficient and effective Council  

COUNCIL OBJECTIVE: 17.2.1 To maintain effective  and appropriate systems to 
ensure decision - making is transparent, accessible and 
accountable          

 

EXECUTIVE SUMMARY 
 
The Local Government Act 1993 requires Council to exhibit and adopt a new Code of Meeting 
Practice within the first 12 months of a new term.  
 
;ǄȇƸŢƕƭ˘ǳʣŢȇǫǫŰƸǿʣ;ǄũŰʣǄƈʣ°ŰŰǿƕƸƉʣâǫŅŢǿƕŢŰʣȠŅǳʣǫŰȟƕŰȠŰũʣŅƸũʣŅũǄǨǿŰũʣǄƸʣɦɬʣ¢ȇƸŰʣɦɤɦɦʧʣúƐŰʣ
proposed changes presented for consideration and comment by the community include the 
timing of ordinary council meetings, giving notice of business to be considered at council 
meetings, order of business at council meetings and obligations of councillors attending 
meetings by audio -visual link.  
 

̀˷˷˺˴˶̃Я̄ ̃˶˴̀˾˾˶˿˵˲̅˺̀˿ 
 
THAT 
 

1. The draft Code of Meeting Practice be placed on exhibition for at least 28 days 
and invite submissions for a period of at least 42 days  

2. That a further report be presented to the first council meeting following the 
submission period for council to adopt the Code of Meeting Practice  

 
REPORT 

The Local Government Act 1993  requires Council to exhibit and adopt a new Code of Meeting 
Practice within the first 12 months of a new council term.  Councils must adopt a code of 
meeting practice that incorporates the mandatory provisions of the Model Code of Meeting 
Practice 2021 for Local Councils in NSW.  
 
pǿʣƕǳʣǿƐŰʣǫŰŢǄƶƶŰƸũŅǿƕǄƸʣǄƈʣ;ǄȇƸŢƕƭʣǄƈƈƕŢŰǫǳʣǿƐŅǿʣ;ǄȇƸŢƕƭ˘ǳʣŢȇǫǫŰƸǿʣǨǫŅŢǿƕŢŰʣǄƈʣŢǄƸũȇŢǿƕƸƉʣ
two Council meetings per month immediately followed by Councillor briefing sessions on the 
same night is sub -optimal, particularly for the effectiveness of the briefing sessions.  
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The recommended approach would see Tuesday evenings dedicated to either Council 
meetings or Councillor briefings.  
Whilst one Council meeting per month will likely result in a longer Council meeting than the 
current meetings, it is not expected to take any longer than the combined Council 
meeting/Councillor briefing program that currently occurs on the 2nd and 4th Tuesdays of 
each month.  
 
To mitigate concerns in relation to larger meetings agendas, the draft Code of Meeting 
practice has been amended to ensure meeting agendas are distributed to Councillors one (1) 
day earlier then currently occurs.  
  
A move to one Council meeting per month is also anticipated to result in internal efficiencies 
associated with the various processes involved in preparing for Council meetings. 
Additionally, a separation of Council meetings and Councillor briefings would more easily 
facilitate the introduction of live streaming of Councillor briefings, if Council is ultimately 
directed to do so.  
 
pƶǨǄǫǿŅƸǿƭȦʨʣƶǄȟƕƸƉʣǿǄʣǄƸŰʣ;ǄȇƸŢƕƭʣƶŰŰǿƕƸƉʣǨŰǫʣƶǄƸǿƐʣƕǳʣŢǄƶǨƭƕŅƸǿʣȠƕǿƐʣ;ǄȇƸŢƕƭ˘ǳʣ
ǄšƭƕƉŅǿƕǄƸǳʣȇƸũŰǫʣǿƐŰʣ²íĚʣ¦ǄŢŅƭʣdǄȟŰǫƸƶŰƸǿʣ ŢǿʨʣȠƐƕŢƐʣǳǿŅǿŰǳʣŅǿʣǳɧɪɩʣǿƐŅǿʣ˗Council is 
ǫŰǪȇƕǫŰũʣǿǄʣƶŰŰǿʣŅǿʣƭŰŅǳǿʣɥɤʣǿƕƶŰǳʣŰŅŢƐʣȦŰŅǫʨʣŰŅŢƐʣǿƕƶŰʣƕƸʣŅʣũƕƈƈŰǫŰƸǿʣƶǄƸǿƐ˘. 
 
;ǄȇƸŢƕƭ˘ǳʣũǫŅƈǿʣ;ǄũŰʣǄƈʣ°ŰŰǿƕƸƉʣâǫŅŢǿƕŢŰʣƶȇǳǿʣšŰʣǨƭŅŢŰũʣǄƸʣǨȇšƭƕŢʣŰȥƐƕšƕǿƕǄƸʣƈǄǫʣŅǿʣƭŰŅǳǿʣɦɬʣ
days and provide at least 42 days for public submissions.  
 

FINANCIAL IMPLICATIONS  

This matter has no direct financial impact upon Council's adopted budget or forward 
estimates.  
  
POLICY IMPLICATIONS  

The adoption of a revised Code of Meeting Practice will result in an amendment to Council's 
Policy Register.  
 
STATUTORY IMPLICATIONS  

The placing of the draft Code of Meeting Practice on exhibition for at least 28 days and 
providing opportunity for submission for at least 42 days will comply with the requirements 
under section 361 of the Local Government Act 1993.  
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Office of the General Manager  
 
 
 
 
 

Draft Code of Meeting Practice for 
Public Exhibition  

 
 
 

Draft Code of Meeting Practice  
 
 
 
 

Meeting Date: 10 December 2024  
 
 

Attachment No: 1  
 
 

Number of Pages: 35  
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